
Homologation 
Tutorial



The approval process is very simple.

The objective is to ensure that our

suppliers are legally constituted,

ensuring their suitability in fiscal, tax,

labor, financial and health and safety

aspects.

At State Grid Brazil Holding, we are

committed to conducting business in

accordance with the highest

standards of integrity, maintaining

ethical conduct in accordance with

our company's values.

Therefore, to ensure the approval of

our suppliers in a transparent

manner, we use the Nimbi platform:

Plataforma Nimbi.

Once approved, your

company will be able to do

business with SGBH.

Connect to our good energy.

If you have any further questions

about the platform and approval,

access:

https://stategrid.com.br/pt_br/seja-

um-fornecedor/
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CONNECTION INVITATION

LOCALIZING CONNECTION INVITATION

After registering on the platform, an invitation from SGBH will be sent requesting a connection. You must accept 

this invitation to continue the approval process.

To do this go to Minhas Pendências(1) > Convites(2) > Search for State Grid and accept the invite.
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FILLING OUT THE REGISTRATION FORM

LOCATING THE REGISTRATION TO EDIT

Now our companies are connected, and you can fill out the registration form.

To complete the registration, go to Meus Clientes (1) > Search for State Grid Brazil Holding (2) > Select our company (3)
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FILLING OUT THE REGISTRATION FORM
LOCATING THE REGISTRATION TO EDIT

The registration page will open, and you will then be able to edit it.

Click EDITAR CADASTRO (1)
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FILLING OUT THE REGISTRATION FORM

FILLING OUT THE SECTIONS TAB

Go to the SEÇÕES Tab (1), where it is necessary to fill out the Contatos(2) and Referências Bancárias sub-tabs (3):
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FILLING OUT THE REGISTRATION FORM
SUB-TAB CONTACTS
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For registration, it is MANDATORY to update fill out a contact. At least 1 contact need to be provided, preferably

provide a contact of the highest hierarchical position.

In the next steps you will learn how to:

• Add contacts;

• Keep the contact updated;

• Delete contacts.



FILLING OUT THE REGISTRATION FORM
ADDING CONTACTS

Click the SEÇÕES  tab (1), then click on the CONTATOS sub-tab (2) and then on ADICIONAR (3) .

1

2
3

9



FILLING OUT THE REGISTRATION FORM

ADDING CONTACTS 

This box will open;

Fill in ALL the fields, but ESPECIALLY those with *

Click to remove the green mark

1 2

1
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SAVE AND CONTINUE:

When finished, click this

to save the contact and 

add another.

2 SAVE: When finished, 

click this to save and 

complete the action of 

adding new contacts.

Nome = Name

Sobrenome = Surname

Tipo = Type (Comercial, 

Tecnical, Management, Etc)

Cargo: Role/Position

Cod. País: 55

Cod. Area: Area code (I.E: Rio 

de Janeiro is 21).

Número: Phone Number



FILLING OUT THE REGISTRATION FORM
KEEPING THE CONTACT UPDATED

To update a contact, click on the name of the contact you want to update (1)
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FILLING OUT THE REGISTRATION FORM
KEEPING THE CONTACT UPDATED 

The same box will open so you can edit the contact.

Don't forget to leave all the information displayed.

Make sure this 

option Isn’t enabled

1 2

1
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SAVE AND CONTINUE 

(SALVAR E CONTINUAR):

When finished, click this

to save the contact and add 
another.

2 SAVE(SALVAR): When 

finished, click this to save 

and complete the action of 

adding new contacts.

Nome = Name

Sobrenome = Surname
Tipo = Type (Comercial, Tecnical, 
Management, Etc)

Cargo: Role/Position
Cod. País = Country Code (I.E: Brasil is

55)
Cod. Area: Area code (I.E: Rio de 
Janeiro is 21).

Número: Phone Number



FILLING OUT THE REGISTRATION FORM

DELETING CONTACTS

Select the contact you want to delete (1) , then click on Excluir (2).

Next, click on OK ( 3) on box at the top of the screen and the contact will be deleted.
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FILLING OUT THE REGISTRATION FORM

DELETING CONTACTS

A message will appear at the top of the screen confirming the contact was deleted
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FILLING OUT THE REGISTRATION FORM

BANK REFERENCES

While in the SEÇÕES tab, make sure to fill out your bank references. The information in this 

tab MUST be the same as that on the Comprovante Bancário in the Documents tab. 
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Código (If aplicable) = Bank 

number

Banco = Bank name

Agência = Bank Agency

Code

Conta: Account number

Gerente = Bank manager 

name

Telefone = Phone number



FILLING OUT THE REGISTRATION FORM
FILLING OUT THE QUESTIONNAIRES TAB

In the Questionários (1)  tab fill out the Questionário Inicial de Due Diligence (2) :

1
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FILLING OUT THE REGISTRATION FORM
FILLING OUT THE QUESTIONNAIRES TAB 

IMPORTANT: Fill in ALL 4 SECTIONS (1) . At the end of each section, a button appears in the bottom 

right corner that says PROXIMO (2):

1

2

1

2

1
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1 - Initial questionnaire for hiring a business partner

2 - Indicate three commercial references (preferably
in the same business sector as the contract)

3 – Fill in the Table below with the full names of the Partners and
Directors. In addition, list the main employees of your company who
will be involved in the contract in question.

4 – Based on the best of my knowledge, I affirm that
the answers given above are true.



FILLING OUT THE REGISTRATION FORM
FILLING OUT THE QUESTIONNAIRES TAB

When finished, click SALVAR (1):

1
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FILLING OUT THE REGISTRATION FORM
FILLING OUT THE DOCUMENTS TAB

Now it's time to fill out the documentation, in the DOCUMENTOS (1). (There are 6 mandatory 

documents (2) in total)

1
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FILLING OUT THE REGISTRATION FORM
FILLING OUT THE DOCUMMENTS TAB

Select the corresponding document and click To annex it (1)
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FILLING OUT THE REGISTRATION FORM
FILLING OUT THE DOCUMENTS TAB

Click Adicionar Arquivo (1) and choose the document to attach as requested.
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FILLING OUT THE REGISTRATION FORM
FILLING OUT THE DOCUMMENTS TAB

If you have an old form on NIMBI, after attaching the document you will need to publish it. 

Click on the arrow (1) and then click on OK (2)

1
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FILLING OUT THE REGISTRATION FORM
FILLING OUT THE DOCUMENTS TAB

Repeat the same process with all other documents and make sure they have been 

published.

1

Document Published! A confirmation message should appear at the top of the screen (1), and 

the File Status (2)  will change from Rascunho to Publicado (3).

2

3
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FILLING OUT THE REGISTRATION FORM
FILLING OUT THE TERMS TAB

And finally, accept our 6 terms, in the Terms tab (1) .

To accept the term, click on the option “Declaro que li e ESTOU DE ACORDO com o termo (2) .” > type in 

your password (3) > Confirmar (4). 

1

3
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FILLING OUT THE REGISTRATION FORM
FILLING OUT TERMS TAB

In case of refusal, it is important to know that the registration CANNOT be approved..

To reject the term, click on the option “Declaro que li e NÃO ESTOU DE ACORDO com o termo.” (1) > insert a

comment explaining why the term wasn’t agreed with (2) > type in your password (3) >

Recusar (4).

1
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FILLING OUT THE REGISTRATION FORM
SENDING FOR APPROVAL

If all steps have been performed correctly, click on SALVAR CADASTRO (1). 

If you’re on na old NIMBI form, after clicking on SALVAR CADASTRO click ENVIAR PARA AVALIAÇÃO (2). A confirmation message will pop up
(3) and the status will have changed to EM CONFERÊNCIA

4

3

1 2
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FILLING OUT THE REGISTRATION FORM
Questions

27

If you have any questions, we are at your disposal!

+55 (21) 972797976

+55 (21) 972929164
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